[Tpunoxenne 11
YTBEPXJIEHO

npukazom ['b ITOY «BbOPTT»
ot 11.02.2025 01-03 Ne 22

[TpunHsATO Ha 3aceTaHHUH
IIeIarOTMYECKOTO COBETA
«20» nexabps 2024 r.
npoTtokoi Ne 04

HOJIOKEHHUE
0 NPOBECHUM AJIMHHUCTPATUBHBIX KOHTPOJIbHBIX padoT

B ['ocynapcrBeHHOM 01017KeTHOM NPO(eCCHOHAIBLHOM 00Pa30BaTeIbHOM YUPEKICHUH
«ballkoHypCKHUil JJIEKTPOPAAUOTeXHUYeCKHU TexHukyM umMenu M.U. Hexenuna»

|. OBIUE IMTOJIOKEHUSA

1.1. TlonoxeHue O MPOBEACHUM ATMUHUCTPATUBHBIX KOHTPOJBHBIX paboOT B
['ocygapcTBeHHOM OIOJKETHOM MPO(PECCHOHATIBHOM 00pa30BaTEIbHOM  YUPEKACHUU
«ballkOHypCKHUIl 3NIEKTPOpaIuOTEXHUYECKHI TeXHUKYM uMenn M.W. Henenunay» (nanee —
[Tonoxenue) onpenensieT NOPAI0K MPOBEACHUS aAMUHUCTPATUBHBIX KOHTPOJIBHBIX paloT,
a TaKXe MX MPOBEPKU M OLEHKU B ['O0CymapCTBEHHOM OIOJIKETHOM MpPOdeCcCHOHATBHOM
oOpazoBarenbHOM yupexaeHHN «balKOHYpCKUN AIEKTPOPAAMOTEXHUYECKUNA TEXHUKYM
umenn M.U. Henenunay (nanee — I'b TIOY «BOPTT», TexHUKYM).

1.2. Hacrosiee [TonoxxeHnue pa3zpaboTaHO B COOTBETCTBUH C:

denepanbHBIM 3aKOHOM OT 29.12.2012 Ne 273-d3 «O06 obpazoBanuu B Poccuiickoit
deneparyny (C I3MCHEHUSIMH U JOTTOJIHEHUSAMHU);

[Ipukazom MununcrepcerBa npocsemenus: Poccurickoit ®enepannn ot 24.08.2022 r.
Ne 762 «O06 ytBepxkaenun [lopsiika opraHu3alMu U OCYIIECTBICHUS 0O0pa30BATEIBHON
NEeSATEIbHOCTH MO 00pa3oBaTeNbHBIM MPOrpaMMaM CpPEIHEro MpoPecCHOHAIBHOIO
oOpazoBaHus (C H3MEHECHUSIMM);

denepaabHBIMU TOCYJAPCTBEHHBIMH 00pA30BATEbHBIMU CTaHAAPTAMU CPEIHETO
npodeccroHaIbHOTO 00pa30BaHUSI.

1.3. AIMHHHCTpAaTUBHBIE KOHTPOJbHBIE PAOOTHI [JIi CTYJIECHTOB TPOBOIUT
aIMUHUCTpALIMSl TEXHUKYMa B paMKaX WHCHEKIIMOHHOTO (BHYTPUTEXHUKYMOBCKOTIO)

KOHTPOJIA.
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1.4. llenpro mpoBeieHUs aIMUHUCTPATUBHBIX KOHTPOJIBHBIX Pa0OT SBISICTCS:

YCTaHOBJICHHE (PAKTUUECKOrO0 YPOBHS TEOPETUYECKUX 3HAHUM CTYACHTOB IO
JTUCITUTUTMHAM, MEXTUCIIMTUIMHAPHBIM KypCaM;

COOTHECEHHE STOro YpoBHsS c TpeboBaHusaMu DenepanbHBIX TOCYAapCTBEHHBIX
o0pa3oBaTeNbHbIX  CTaHAAPTOB  CPEJHEr0  MPOPECCHOHATBHOrO  00pa3oBaHUs IO
cneruabHOCTSIM, peanu3zyembiM B I'b [TIOY «BOPTTy;

MOJATOTOBKA TEXHUKyMa K caM0O00CIIeJ0BaHUIO;

KOHTpPOJIb 32 BBIMOJHEHUEM KaJeHAAPHO-TEMAaTUYECKOTO TUIAaHUPOBAHUS U3YUYCHUS
JTUCITUTUINH, MEXKIUCITUTIIMHAPHBIX KyPCOB;

MEeJaroru4eckoro aHaiu3a pe3yJIbTaToB TpyAa IMpernojaBaresied M COCTOSHUS
y4e0HO-BOCITUTATENLHOTO MPOIIeCca.

1.5. AIMUHHCTpaTUBHBIE KOHTPOJIbHBIE PAOOTHI MPOBOJATCS COIJIACHO TIpaduKy,
COCTABJICHHOMY 3aMECTUTEJIEM JUpPEKTOpa MO Yy4eOHOW paboTe U YTBEPKICHHOMY
TUPEKTOPOM TEXHUKYMa.

1.6. Copnepxanue palOoThl (3amaHusl, TEKCT, TECT WM BOIPOCHI) TOTOBUT
npernoaaBaTeNb-IPEIMETHUK, 3aJaHUsl COTJACOBBIBAIOTCA Ha 3aceJaHHH TPEIMETHO-
IIUKIJIOBOM KOMHCCHH, YTBEPKIAIOTCS 3aMECTHTENIEM IUPEKTOpa Mo y4deOHo#l paboTte u
odpopmisitorest o ¢hopme (npusioskenne 1). [IpenogaBaTens umeeT npaBo BeIOpaTh hopmy
MIPOBEICHHMS M THIT 33IaHAH CAaMOCTOSATEILHO.

1.7.  AJMUHHCTpaTHBHBICE KOHTPOJIbHBICE pabOTHl  MPOBOAATCS IO  BCEM

OUCLUIIIMHAM, MEXIUCLIUIUIMHAPHBIM KypcaM, 110 BCEM CHELHUAIBHOCTAM TEXHUKYMA.
1. BUAbI AAMUHUCTPATUBHBIX KOHTPOJBHBIX PABOT

2.1. Tlo BpeMeHU MTPOBEACHMUS:
a) Ha 90 MuH.;

0) Ha 45 MuH.

2.2. Tlo Tumy 3amaHuii:
PENPOTyKTUBHOTO YPOBHSI;
MPOyKTUBHOTO YPOBHS;

TBOPYECKO-TIPOAYKTUBHOT'O YPOBHS;



BKJIFOYAIOIINE BCE TPU TUIIA 33IaHUN.

2.3. TTo dhopme 3amanmii:

pelIeHue 3a1a4;

JTUKTAHTHI Pa3HBIX HOPM;

3aroJHeHue TabJIuIl pa3HbIX BUJIOB;

TeCThl (HE MEHEE 2 BApUAHTOB);

MIMCbMEHHbBIE OTBETHI HA MIPEIJIOKEHHBIE BOITPOCHI;

paboTa 1o TeKCTy;

npyrue GopMbl 3aJaHUN.

2.4. IlpenoaBaresib UMEET MPABO MPEJIOKUTH GOPMY TTPOBEACHUS U THUII 3aJJaHUH,
3aMECTUTENIb JUPEKTOpa MO Y4uyeOHOW pabore, mpeacenareib NIpeAMETHO-UUKIOBON
KOMHCCHHM UMEIOT MPAaBO HE COTJIACUTHCS C MPEIJIOKEHHBIM BapuaHTOM. B Takom cityuae

COIUIACOBAHUE IIPOUCXOIUT IIPU TUPEKTOPE TEXHUKYMa.
1. TIOPAAOK ITPOBEJAEHUSA

3.1. AnMuHUCTpaTUBHAS KOHTPOJbHAs paboTa MPOBOJAUTCS B J€Hb, 0003HAYEHHBIH
B rpaduke MpoBEeACHUS aIMUHUCTPATUBHBIX KOHTPOJIBHBIX paboT Ha cemecTp. 3mMeHsATh
CPOKM TPOBEJICHUS aJIMHUHUCTPATUBHOW KOHTPOJIBHOM pabOThl 0€3 COrjlacOBaHUs C
aAMUHUCTPALMEN TEXHUKYMa 3alPELLCHO.

3.2. lns mpoBeneHUs: aJIMUHUCTPATUBHONW KOHTPOJBHOM pabOThl Ha3HAYaeTCS
ACCUCTEHT M3 YMCJIA a/IMUHUCTPATUBHO — YIIPABJIEHYECKOTO MEPCOHAIA, MPENoJaBaTeeii-
PEIMETHUKOB TOW K€ CIEUAIBHOCTH.

3.3. IIpenogaBarenb-aCCUCTEHT MPUHOCUT HA 3aHATHE MPOIITAMIIOBAHHbBIE IBOMHBIE
JUCTBI JINOO JMCTHI MUCYEeH Oymaru Mo KOJWYECTBY CTYJAEHTOB IPYMIbl M 3aJaHUS IJIs
BBITIOJIHEHUS aIMUHUACTPATUBHON KOHTPOIBHOU PaOOTHI.

3.4. IIpoBOaUT aIMUHUCTPATUBHYIO KOHTPOJIbHYIO pabOTy MpernojaBaTelb,
paboTaroNuii B TaHHOHW TPyTIIIE.

3.5. Ilo 3BOHKY Ha YpPOK CTYAEHTHI MOAMHUCHIBAIOT TUTYJbHBIA JTUCT pabOThl U
MPUCTYMAIOT K 33JIaHUIO.

3.6. IlpenomaBarens, mpoBomsAmuii pabOTy, HE WMEET MPaBO IMOJACKA3bIBATh M
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Pa3bACHATH MaTepHall aIMUHUCTPATUBHON KOHTPOJIBHON pabOThI, IPECEKaeT MEPETOBOPHI
CTYJEHTOB BO BpeMs paboThl. Bo BpeMsl BBINOIHEHUS aIMUHUCTPATUBHON KOHTPOJIbHOM
paboThI JOITYCKAETCs UCTIOIb30BaHUE CIIPABOYHOTO MaTepHuaia.

3.7. AcCHUCTEHT cIeOUT 32 OOBEKTUBHOCTHIO BBHITIOJHEHHUS aIMUHUCTPATUBHOM
KOHTPOJIBHOHM pabOThI B TPYIIIIE.

3.8. BrimonHeHHbIE aAMUHHUCTPATUBHBIE KOHTPOJBHBIE PabOTBHI CTYIEHTHI CHAIOT

ACCUCTEHTY, KOTOPBIN MEPEIaeT UX 3aMECTUTEIIO TUPEKTOpA 10 yueOHOM padoTe.
IV. HOPAJOK MPOBEPKU U OLUEHKHN

4.1. Bce coOpaHHble pabOThI CTYAECHTOB MPOBEPSIOTCS MPENOIABATEIIEM COBMECTHO
C ACCUCTEHTOM B T€UEHHUE OJTHOTO JHSI.

4.2. OueHKM BBICTaBJISIIOTCA COIVIACHO TPEOOBAHMSIM, MPEIBSABIAEMBIM K
MMCbMEHHBIM pabdOTaM CTYJIEHTOB B COOTBETCTBHUM CO CHEHU(PUKOW MpeaMera Hu
CIELUATBHOCTBIO.

4.3. Ilpu pa3Horiacuu mpernojaBaTeldsl U ACCUCTEHTa IO BONPOCY BBICTaBICHUS
OLICHKHM, CIOp paspelaer mpeacenareiab NIpeIMETHO-UMKIOBOM KOMHMCCHUHM JIaHHOIO
HaIpaBJICHUS.

4.4. Tlocne mpoBepku pabOT MpernogaBaTesieM 3anoHIETCs CIIpaBKa O pe3yJibTaTax
aJIMUHUCTPATHBHON KOHTPOJbHONH paboThl  (mpuiioskeHue 2), KOTOpas CHaeTcs
MpeceIaTeNo MpeAMETHO-UMKIOBOM Komuccuu. Ilpeacenarens mpeaMeTHO-IUKIOBOM
KOMHUCCHM 3allOJIHAET CIPaBKy OO0 OIIEHKE YpPOBHSA MOJTOTOBKM CIELUUAINCTOB [0
crienuanbHOCTH (TIprItoXkeHue 3).

4.5. BbInoJHEHHbIE  AAMUHUCTPATUBHBIE KOHTPOJIbHBbIE PabOThl  CHAIOTCS
3aMECTHUTEIIO TUPEKTOpa Mo y4eOHOo# padoTe.

4.6. BeinosiHeHHbIE pa0OThl CTYACHTOB XPAHATCS OJIUH TO/I.

4.7. O0 urorax aJIMUHUCTPATUBHON KOHTPOJIbHON pabOThI, 3aMECTUTENb AUPEKTOpA

o yueOHoM paboTe JOKIaIbIBaeT HA TIEAArOrMuecKoM COBETE.




ITpunoxxenue 1

K [lonoxeHuo o MpoBeCHUN
aJIMUHHUCTPATUBHBIX KOHTPOJIBHBIX padboOT
B I'b IIOY «bOPTT»

['ocynapcTBeHHOE OI0PKETHOE PO ECCHOHATIBHOE 00pa30BaTENbHOE YUPEKICHUE
«ballKOHYPCKUI 3JEKTPOPAAUOTEXHUUECKNN TeXHUKYM uMeHn M.U. Henenmna»

(I'b ITOY «B3PTT»)
COI''TACOBAHO YTBEPXJIAIO
[Ipencenarenn 3aMeCTUTENb TUPEKTOPA
IPEAMETHO-ITUKIIOBOM KOMUCCHU 1o yueOHo# pabote
crneruaibaocty 08.02.09 N.0. damumnus
MoHnTax, HaJaJKa U SKCILTyaTarus « » 202_.

ANEKTPOOOOPYTOBAHUS MPOMBIIIJIEHHBIX
Y TPAXKIAHCKUX 31aHUN
N.0. Gamunus
« » 202_r.

AIMUHUCTPATUBHASA KOHTPOJIBHAS PABOTA

M0 TUCHUIIITHHE (MEXIUCIUILUTMHAPHOMY KYPCY) « »

Kype
CreuajibHOCTh

Pa3zpaboran (a) npenogaBaTeib
N.0. ®amunus

r. balikonyp
202_



[Tpunoxenue 2
Kk [lonoxxenuto o mpoBeeHUN

aJIMUHHUCTPATUBHBIX KOHTPOJIBHBIX padboOT
B I'B IIOY «BOPTT»

CnpaBka
O pe3yJibTaTaxX aJIMUHUCTPATUBHOU KOHTPOIBHON pabOThI
0 TUCHUIUIMHE (MEXIUCLMIUIMHAPHOMY KYpCY)
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[Tpunoxenue 3

Kk [lonoxxenuto o mpoBeeHUN
aIMUHUCTPATUBHBIX KOHTPOJIBHBIX pabOT
B ['b I[IOY «BOPTT»

CrpaBka 00 OIICHKE YPOBHS MOATOTOBKH CIICIIUATMCTOB
M0 CHENUATIBHOCTH (JUCUUILIMHAM, MEKIUCIUIUIMHAPHBIM Kypcam)
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[Ipencenarens

MPEIMETHO-IITUKIIOBON KOMUCCHUH N.0. Gamunus




