["ocynapcTBeHHOE O10/1KETHOE MTPOPECCHOHATTEHOE 00Pa30BATENbHOE YUPEKICHUE
«balKOHYPCKHUH 3JIEKTPOPAAUOTEXHUYECKUN TeXHUKYM nmenn M.U. Henenvnnay

(I'B ITOY «B2PTT»)
[IpunsaT Ha 3acenanuun YTBEPXJIEH
eJarornyeckoro CoBeTa npuka3zoM ['b [TIOY «bOPTT»
«12» anpens 2021 r. o1 20.05.2021 01-03 Ne 112
npotokon Ne 07
d N\
({@’ JOKYMEHT ITOAITHCAH
s IEKTPOHHOH IOMITHCHIO
Cepmugpuxam: 01717e60009dab2ch44509d42c89cc8cf6
Bradenew: Hax Hamanvsa 3dyapoosna,
oupexmop I'b ITOY «5IPTT»
Meitcmeumenen: c 14 anpens 2020 zoda
no 14 uiong 2021 ¢o0oa
\ J
MNOPAAOK

YHUYTOKEHHS, 0JIOKHPOBaHUSA NMepCOHAIbHBIX JaHHBIX B I'b IIOY «BI3PTT»

I. OBIIUE ITOJIOKEHUSA

Hacrosmuii [Topsiaok onpenensieT ycaoBUs U CIOCOObI:

YHUUTOXXEHUS OyMa)XKHbIX HOCUTENEW (IJOKYMEHTOB), COJIEp KalIMX IEepCOHaIbHbIE
JaHHBIE MO TOCTHXKEHUIO LIeTN 00pabOTKH 3TUX MEePCOHANbHBIX JaHHBIX;

NEPCOHANBHBIX JAaHHBIX B MAIIMHHBIX HOCUTENSAX HHPOpPMAIMK, B TOM YHCIE

INCPpCOHAJIbHBIX JAaHHBIX, U IIPU HCO6XOI[I/IMOCTI/I caMHX MAallIMHHBIX HOCUTEJICH I/IH(l)OpMaHI/II/I.

II. BJIOKNPOBAHUE U YHUUYTOKEHUE IEPCOHAJIBHBIX TAHHBIX,
COAEPKAIINXCHA B MAIIIMHHBIX HOCUTEJIAX THO®OPMALIUN

2.1. bnokupoBanue wuHQPOpPMAINK, COJEpIKAIEH TEepPCOHANLHBIE TallHBI CyOBEKTa
NEPCOHAIBHBIX JAHHBIX, IPOU3BOAUTCS B CIIyUasX:

€CJIM [TIEPCOHAJIBHBIC JAHHBIE SBJISIFOTCS HEMOJIHBIMHU, YCTAPEBIINMHU, HEJOCTOBEPHBIMU
€CJIM CBEACHUS SIBIISIOTCS HE3aKOHHO MOJYYEHHBIMU WM HE SIBJISIOTCS HEOOXOAUMBIMU ISt

3asIBIICHHOM orecpaTopomM NINCpCOHAJIbHBIX TaHHBIX LCIIN O6pa6OTKI/I.



2.2. B cinywyae moarBepxkAcHHsS (PakTa HEIOCTOBEPHOCTH MEPCOHATBHBIX JIaHHBIX
ynojiHoMo4YeHHoe OrmepatopoM JHMII0O Ha OCHOBAHHUU JOKYMEHTOB, NIPEJCTaBICHHBIX
CyOBEKTOM MEPCOHANBHBIX JTAHHBIX, YIIOJTHOMOYSHHBIM OPTaHOM I10 3alUTE HPaB CYObEKTOB
NIEPCOHANBHBIX JAHHBIX WM TOJNYyYEHHBIX B XOJ€ CaMOCTOSTENLHOW TPOBEPKH, 00s3aHO
YTOYHHUTH TIEPCOHATILHBIE TAHHBIC ¥ CHATH MX OJIOKUPOBAHHE.

2.3. B ciyuyae BbISIBICHUSI HEMPABOMEPHBIX JACHCTBHI C TEPCOHAIBHBIMU JIaHHBIMU
yrnosHoMoueHHoe  OmeparopoM JMIIO 00S3aHO  yCTpaHWTh (OPTaHW30BaTh YCTPaHEHUE)
JIOMyIIEHHbIC HapylieHus. B ciydae HEBO3MOXKHOCTH YCTPAaHEHWS JOIMYIICHHBIX HApYIICHUHA
HEOOXOAMMO B CPOK, HE TIPEBBIIIAIONINN TPeX pabourX THEH C JaThl BHIBICHHS.

2.4. O0 ycTpaHeHUH JOIMYIIEHHBIX HAPYIICHUH WK 00 YHHUTOKEHUH MEPCOHATBHBIX
JAHHBIX YIOJHOMOYeHHOe OmepaTopoM JHUI0 00s3aHO YBEJIOMHUTH CyOBEKTa MEePCOHATBHBIX
JAHHBIX, a B Ciy4ae, €Cl OoOpallleHre WU 3ampoc ObUIM HAIPaBJICHBI YIIOJIHOMOYEHHBIM
OpraHOM I10 3aIIHUTE MPaB CyOHEKTOB MEPCOHAIBHBIX JaHHBIX, TAK)KE YKAa3aHHBIN OpTaH.

2.5. YnomaomouenHoe OrmepatopoM JHIO 00S3aHO YHUYTOXUTH TIEPCOHATHHBIE
JaHHBIE CyOBEKTa MEePCOHATBHBIX JAHHBIX B CIyYasx:

JOCTHKEHUS 11eJd 00pabOTKH MEePCOHATBHBIX TaHHBIX OTIEPaTop;

0T3bIBa CYObEKTOM cOTJIacHsi Ha 00pabOTKy CBOMX MEPCOHATBHBIX JIaHHBIX.

2.6. YHUUTOXKEHUE TEPCOHANBHBIX NaHHBIX TOJHKHO OBITH OCYIIECTBICHO B TEUCHUE
TpeX JHEW C yKa3aHHbIX MOMEHTOB. B corjacum cyObekTa MepcOHAIbHBIX JaHHBIX Ha
00paboTKy ero MepcoOHaNBHBIX JAHHBIX MOTYT OBITh YCTAHOBIICHBI MHBIE CPOKH YHUYTOKCHHUS
NEPCOHANBHBIX JaHHBIX MpPH JOCTIDKEHUH Medr OOpabOTKM TMEpPCOHANBHBIX JIaHHBIX.
YnonHomouenHoe OmepaTopoM IO JODKHO HANpPaBUTh yBEAOMJICHHE O (akTe

YHUUYTOXKCHWA IICPCOHATIbHBIX JJaHHbIX CY6’I>GKTy INEPCOHAJIbHBIX JaHHBIX.

ITII. PABOTA C BYMAKHBIMU HOCUTEJAMHU (IOKYMEHTAMMN)

3.1.Bunpl ¥ mnepuoAbl YHUUYTOXKEHMS OyMakKHBIX HOCUTENEH, CoJAepKalux

IMCPCOHAJIBHBIC JaHHBIC, ITPCACTABJICHEI B Ta6JII/II_[e 1:



Tabmuuma 1. Buasl ¥ mnepuoabl YHUUTOXKEHUS OyMaXHbIX HOCUTENEH, COAEpKaluxX
NIEPCOHAJIbHBIE JaHHBIE

JeiicTBuUs 110
No Cpox
JlokyMeHT OKOHYaHUH
n/m XpaHEHUS
CpOKa XpaHCHHUS
1 2 3 4
1. |[doxymeHTHI (CBEICHHMSI, COIEPIKAIINE IEPCOHATILHBIC JAHHBIE 75 net YHUYTOXKEHNE

0 paborHukax Oneparopa), nepeaHHbie 1 ¢HOPMUPOBAHHBIC

pH TPYJOYCTPOMCTBE PAOOTHHUKA.

2. |doxymeHTsl 006 00yuatonuxcs (CBeIeHUs, COJIepIKaIne YcraHoBICHHBIE YHuutoxeHue

MEePCOHATILHBIC TAHHBIE 00YYAIOITUXCSI). TUTSI

JAHHBIX
JIOKYMEHTOB
CpOKH
XpaHCHHUS

[Iponomxenue Tabauip! 1.

1 2 3 4
3. |dpyrue noxymentsl ¢ rpudom «Kondunennunansao» u «lns | Xpansarcs 1o YHuuTOo)EHUE
ciryke0Horo nosib3oBanusy (JKypHaiel yuéra, CIUCKU 3aMEHbI Ha
TOCTYTIa, SKCIUTyaTalluOHHAs JJOKYMEHTAIUS U T.I1.) HOBBIE, €CITN
HE yKa3aH
KOHKPETHBIN
CPOK

3.2. JIokyMeHTBI, yKa3aHHbIC B 1. 3.1., TODKHBI HAXOAUTHCS B ceidax. VckmoueHnue
COCTaBJISIIOT JOKYMEHTHI, 00pabaThiBaeMbI€ B HACTOSIIIIMA MOMEHT Ha paboueM MecTe.

3.3. [Io OKOHYaHUU CPOKA XPAHEHUS IOKYMEHTHI, YKa3aHHbIE B 1. 3.1., yHUUTOXKAIOTCS
nyTEM U3MENbUEHHUS Ha MEJIKHE YacTH (MJIM UHBIM CIIOCOOO0M), HCKITIOYAIOIINE BO3MOKHOCTb

MOCJIETyIOIIET0 BOCCTAHOBIICHUSI MH(POPMALIUU HITH CKUTAIOTCA.
IV. PABOTA C MAIIMHHBIMH HOCHUTEJIAMU HHO®OPMALINU

4.1. Buzppl W mnepuoAbl YHUYTOXKEHHUSI TMEPCOHAIBHBIX JaHHBIX, XPAHUMBIX B
AJNIEKTPOHHOM BHE («daiiax») Ha KECTKOM Aucke Kommbiorepa (mamee - HXMJ) wu
MAIIMHHBIX HOCUTEIX: KoMnakT auckax (manee - CD-R/RW, DVD-R/RW B 3aBucumoctu ot
dopmara), nucketax 3,5 1.4Mb (manee - FDD), FLASH-nakonurensx.

[Ipumep BUAOB M TEPHOJOB YHHUTOXKEHHUS TEPCOHATBHBIX JAaHHBIX, XPAaHUMBIX B

anekTpoHHoM Bujae Ha HXKMJI, npeacrasnen B Tabmuiie 2:



Ta6JII/II_[a 2. BI/IIIBI H TICpUOAbl YHHYTOXCHHA IICPCOHAJIBHBIX JAHHBIX, XPAaHHUMBLIX B

QJICKTPOHHOM BHJC HA ) KCCTKOM IUCKC KOMIIBIOTCpa

Ne " Cpok JlelicTBHS 110 OKOHYaHUH CPOKa
HpopMaIusi, BUI HOCUTEIS
n/n XPaHEHHUsI XpaHEHHUs
1 2 3 4
1. |ba3a 1aHHBIX aBTOMaTU3UPOBAHHOU Ho [ToBTOpHOE
nHdOopMaImoHHo# cuctemsl Oneparopa. CO37IaHUsl  [MCITOJIb30BaHUE
Hocurens: ¢aitnsl Ha HHKMJI cepepa Oonee HOCHUTEJIS JIs 3aITUCH
AKTYQJIbHOW (04EepEeIHON PE3EPBHON KONUU
KOIIUH b/l, B ciryqae HEBO3MOKHOCTH -
YHUUTOKEHUE HOCUTETIS;
y/IaJIeHHE apXUBHBIX (ailsioB C
HXM/
[Iponomkenue TadUIbI 2.
1 2 3 4
2. |baza JTAHHBIX aBTOMATU3UPOBAHHOU Ho [ToBTOpHOE
uHpopmaronHoil cucrembl «1C Ilpeampusitue- CO3aHUS  [MCIOJIB30BAHUE
Kanpob». Oonee HOCHUTEIIST A71s1 3aI1MCH
Hocurens: ¢aitnsl Ha HKMJI cepepa aKTYaJIbHOM |ouepeHOM pe3epPBHON KOUH
komuu  BJI, B ciiy4yae HEBO3MOXKHOCTH -
YHUUTOXKEHUE HOCHUTEIIS;
y/aJeHre apXUBHBIX (ailyioB ¢
HXM/
3. |ba3a naHHBIX aBTOMATU3MPOBAaHHOU Ho [loBTOpHOE
nHpopMmaronHoii cuctemsl «1C byxrantepus». CO3JaHUSl  [MCIOJIb30BAaHUE
Hocurens: ¢aitnsl Ha HKMJI cepepa Oonee HOCUTES JIJIsl 3aIIUCH
aKTyalIbHOM |ouepeTHON pe3epPBHOM KOMUH
konuu  B/l, B ciiydyae HEBO3MOKHOCTH -
YHUUTOKEHUE HOCUTEIIS;
y/aJeHle apXUBHBIX (ailyioB ¢
HXM/

4.2. Mamunnsie  Hocutenu — uHpopmarmu  (3a  uckmoueHunem — HXKM),
nepevrciaeHHbple B IL.I. 3.1, JDOMKHBI HaxomuThesi B ceiide (kpome (HOpMHUPYEMBIX WIIH
00pabaThIBa€MbIX B IaHHBI MOMEHT Ha paboyeM MecTe).

4.3. Ilo oOkOHYAaHMM YyKa3aHHbIX CPOKOB XpaHEHMs, MAIIWHHBIE HOCUTENU

uH(bOpMALUK, TOJJIEKAIIUE YHUUYTOKEHUIO, (U3MUECKH YHUUYTOXKAIOTCS C  LEJBIO



HEBO3MO>KHOCTU BOCCTAHOBJICHUS U JAJIbHEHMIIIETO UCHOIb30BaHUsA. JTO IOCTUTAETCS MYTEM
nehopMUPOBaHUS, HAPYIICHUS €AMHON IIEJIOCTHOCTA HOCHUTEISI WIIA €T0 COKUTAHUS.

4.4. Tlomnexamme YHUUYTOXKEHHUIO (aiiibl, PacHOJOKEHHbIE Ha JKECTKOM JHUCKE
[I9BM, ynansitoTcsi CpeicTBaMH ONEPAUMOHHONW CUCTEMBI C MOCIEIYIOMNM «OYHUIIECHUEM
KOP3HUHBD).

4.4. B ciydae 1omycTUMOCTH MOBTOPHOIO UCTIONB30BaHuUs Hocutens hopmara FDD,
CD-RW, DVD-RW, FLASH mnpumeHnsercss mporpaMMHOE yAaleHHE («3aTUpaHUe)
COJCP)KUMOTO JHCKa MyTéM ero (QopMaTHUPOBAHUS C TMOCIEAYIOMIEH 3amuChi0 HOBOM

uH(GOpPMALIMY HA JAHHBIA HOCUTENb.

V. HNOPAJOK O®OPMJIEHUA JOKYMEHTOB Ob YHUUTOXEHUU
HOCHUTEJEN

5.1. YHUUYTOXEHUE HOCUTENEH, COAEPKAIIUX MEPCOHAIBHBIE JAaHHBIE, OCYIIECTBIISET
cnenuanbHas Komuccus, co3maBaemas mpuka3zom pykoBoautenss Omnepatopa. Komwuccutro
BO3IJIABIIIET PYKOBOAMUTEID CITyXObI HHPOpMaIIMoHHOM O6e3onacHocTu Oneparopa (Wi HHOE
YIOJHOMOYEHHOE JIULIO).

5.2. B xoze nporeaypbl yHUUTOKEHUS TEPCOHATBHBIX JTaHHBIX HOCUTENEH HE00X0MMO
npucyTcTBUE WieHOB Komuccuu, oCyecTBIsIONIe YHUUTOKEHNE MEPCOHATIbHBIX JaHHBIX U
WHOW KOH(pUAEHIIMaTbHOU HH(OPMAIINH, HAXOSAIICHCS Ha TEXHUYECKUX CPEICTBaX.

5.3. Komuccust coctaBnsieT U NMOANKUCHIBAET AKT (2 3K3eMIuisipa) 00 YHUUYTOKEHUU
HOocuTenel. B TedeHune Tpéx AHEH mociie cOCTaBICHUS aKThl 00 YHUUYTOKEHUH HAPABIISIFOTCS
Ha yTBepxkaeHue pykopoautento Omepatopa. [locne yTBep:kaeHUs OOUH SK3eMIULp AKTa
XpaHUTCA B ceiide y pyKOBOAUTEISI COOTBETCTBYIOIIETO MojpasaeneHust OnepaTopa, BTOpPOit
SK3EMIUISAP AKTa XpaHUTCA y PYKOBOJAUTENS CHYKObl HMHGOPMAIMOHHOW O€30MacHOCTH
Omneparopa.

5.4. ®akT YyHHUYTOXXEHHUS HOCHUTENS C TMEPCOHAIBHBIMU JIaHHBIMH (QHUKCUPYETCS B
«Kypnane peructpauuu HocuTenaed MHGOPMALUU, COAEPXKAIIMX MMEPCOHANIbHbIE NaHHbIE U

MHYI0 KOH(PUACHINATBHYI0 HHPOpMaLUIO», e B rpade «Jlata u HoMep akTa yHUUTOKEHHUS)



3aHOCATCA  COOTBCTCTBYIOIIMC  OAHHBIC. I{aHHBIﬁ JKypHall ABJICTCA  OOKYMCHTOM

KOH(I)I/IIICHI_II/IEUIBHOFO XapaKTepa U BMCCTC C aKTaMHU YHUYTOXCHUA XPAHUTCS B ceﬁ(l)e.




