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1. ITosicHuTeIbHAS 3alMCKa

Meroanueckne ykazaHuisi IO BBITIOJHEHHUIO TBOPYECKUX paboT oOydaro-
muxcss 1o aucnuiuinHe « MHOCTpaHHBIN SI3BIK» MpeAHa3HaYeHbl I 00yuaro-
muxcs 1o crneuuaigbHocTu npoduiist 46.02.01 «/lokymenrtairionHoe obecrieueHne
YIOPABJICHUSI U ADXUBOBEJICHUEY.

[lens MEeTOAMYECKUX YyKa3aHW: OKa3aHWE TOMOIIM  OOydYaroIuMCs B
BBITIOJIHEHUH TBOPYECKOUW pabOThI 0 YUEOHON AUCITUTUIMHE.

Hacrosime meroguueckue yKazaHUs cojaepxkaT padoThl, KOTOPhIE MO3-
BOJISIT  OOyYaroUMMCsl CaMOCTOATENbHO CHCTEMAaTH3UpOBaTh U YriayOUThb Teo-
peTHYECKUE 3HaHWA, 3aKpENUTh YMEHHS M HAaBBIKM IIPU PELICHHUM MpPaKTHYE-
CKMX CHUTyallud, CIOCOOCTBYIOT pPa3BUTHIO YMEHHS II0JIb30BaThCsl HAYyYHOU U
y4eOHoM nureparypoil. [lo3HaBaTenpHas IesITEIBHOCTh B MPOIECCE TBOPUECKOM-
paboThl TpebyeT OT 00ydaromerocsi BBICOKOTO YPOBHSI aKTUBHOCTH U CaMOOP-
TaHW30BAHHOCTH.

B xome wu3yuenHuss ydeOHOM AMCUMIUIUHBI (B COOTBETCTBUU C paboueit
IPOrpPaMMON TUCIUIUIMHBI) 00yYaronmecs JOHKHBI JTOCTUYhL CIEAYIONNX  pe-
3yJbTaTOB:
3HaTh:

- Jlexcnueckuit MuanmyM (1200-1400 JIE), He0OXOaUMBIN 111 YTSHUS U TIEPEBO-
Jla CO CJI0BapeM MHOCTPAHHBIX TEKCTOB MPOQPECCUOHATILHON HAIIPaBICHHOCTH.

- 'paMmaTH4eCcKnii MUHUMYM IO KaJA0W TeMe y4eOHON U CIUTUINHBI.

- XapakTepHble 0COOEHHOCTH (DOHETUKH aHTIUHCKOTO S3bIKA.

- JIMHrBOCTpaHOBEAUECKYI0, CTPAHOBEIUYECKYIO M COIIMOKYJIBTYpHYIO MH(pOpMa-
1[I0, PACUIMPEHHYIO 32 CUE€T HOBOM TEMAaTHUKHU U MPOOJEMAaTUKH PEeuyeBOro ooie-
HUSL.

- TekcTpl, MOCTPOEHHBIE Ha S3BIKOBOM MaTEpHasie MOBCEIHEBHOTO U MPOQECCHo-
HAJBHOTO OOIIEHHUS, B TOM YHUCJIE WHCTPYKIIMM M HOPMATHUBHBIC TOKYMEHTHI TIO
creuunanbHocTsM CIIO.

YMeTs:

— YCTHO ¥ MMCBMEHHO OOMIAThCSl HA AHTJIMUCKOM SI3bIKE HA MPOdeCCHOHATbHBIC
U TIOBCEJIHEBHBIE TEMBI.

- TlepeBoUTh CO CIOBapeM HHOCTPAHHBIE TEKCTHI MPOGECCHOHATHHOW HampaB-
JIEHHOCTH.

- CaMOCTOSITENBHO COBEPIIEHCTBOBATh YCTHYIO U MUCBMEHHYIO P€Ub, MOMOIHATh
CJIOBApHBIi1 3arac.

- [loHnMaTh OCHOBHOE COAEPKAHUE AYTEHTUYHBIX ayJAHO- WU BUJIEOTEKCTOB MO-
3HABaTEIBHOTO XapaKTepa Ha TeMbl, MpeiaraéMble B paMKax Kypca, BBIOOPOYHO
U3BJIEKATh U3 HUX HEOOXOIMMYIO0 HH(POPMAILIHUIO.

- [lonnMaThe OTHOCUTENHLHO MOJHO (OOMIMI CMBICH) BBICKA3bIBAaHUS HA M3y4aeMOM
WHOCTPAHHOM SI3bIKE B PA3JIMYHBIX CUTYAIUSIX OOIICHUS.

- UuTtaTh ayTEHTHUYHBIE TEKCTHl PA3HBIX CTWICH (IMyOJMIIMCTHYECKHUE, XYI0XKe-
CTBEHHBIE, HAYYHO-NIOMYJISIPHbIE U TEXHUYECKHUE), UCIOIb3ysSd OCHOBHBIE BUJIbI



4YTeHUs (03HAKOMUTENIBHOE, U3YyYarollee, IPOCMOTPOBOE/TIONCKOBOE) B 3aBUCUMO-
CTH OT KOMMYHHUKATUBHOM 3aJ1a4H.
dopmamH BHEAYIUTOPHON CaMOCTOSITENIbHOM pabOThI, KOTOpBIE OIMpenes-

IOTCSL COZIepKAHHEM Y4YeOHOW TUCIHIUIMHBI, CTETEHbIO MOJATOTOBIEHHOCTH CTY-
JICHTa B 3aBHCHUMOCTH OT Kypca oOyueHus, ABIAIOTCS (1o paboueil mporpamme)
BBITIOJITHEHUE TBOPYECKUX PadOT:

— HaIlMcaHue 3cce, pedepara, NIUCbMa;

— o(opMIIEHHE NTPOEKTA;

— [IPOBEICHNE KOHKYpPCa 3CCe.
2. PekoMeHnaanuu o oTACIbHBIM (pOpMaM caMOCTOATEIBHON PabOThI
2.1. Meroanueckue pekoMernaanuu no Hanucanuo ICCE

Dcce Ha aHTJIMMCKOM SI3BIKE - 3TO KOPOTKOE COUYMHEHHE, B KOTOPOM 00yda-
IOLIUIACA pacCyK/IaeT Ha ONPECICHHYIO TEMY U BBIPAXKAET CBOIO TOUYKY 3pEHHUS IO
3aJIaHHOU TEME.

CtpyKTypa 3cce Ha aHTJIMHCKOM S3bIKE

KonudecTBo cioB B 3cce 10mkHO ObITh OT 180 10 320 cinos.

Dcce COCTOUT U3 CIEAYIOINX YacTe:

1. 3aro0BOK-Ha3BaHME CCE, OTPAKAIOIIEE TEMY MTOBECTBOBAHUSI.

2. Benenue-2-4 KOPOTKUX MPEIOKEHUS, PACKPHIBAIOIINX TEMY 3CCE.

3. OcHoBHas yacTh-2-3 ab3alia, ONMUCHIBAIOIINX CYyTh COYMHEHUS. B HUX BaMm He00-
XOJJMMO TIOJHO ¥ TPaMOTHO PACKPBITH TEMY, MPUBECTH JOBOJBI U apryMEHTUPO-
BaTh UX.

4. 3axmoueHue-2-4 npemioxKeHus, NOABOJAIMX UTOI HamMcaHHOMY. B 3Toil ya-
CTH TIOJIBOJUTCST OOIIIUH BBIBOJI IO TEME ICCE.

Ha caiitax theeasyessay.com mnu readwritethink.org. nmpenmnaratorcst mpume-
PBI HAITUCAHUS 3CCE.

Bubl acce o aHMIHICKOMY A3BIKY U UX OCOOEHHOCTH.

1. 3a u mpotuB. For and against essays

OOyuaromuiicst IPUBOJIUT APTYMEHTBI «33» U «IIPOTHUBY» KAKOTO-TO SIBJIICHUS.
I1man 3cce:

Brenenue. B HeM BbI mogBOAMTE YUTATENS K TEME OOCYKIACHUSI.

OcHoBHas 4acTh. Bbl mMpUBOIUTE apTyMEHTHI «33» U «IPOTHBY» KAKOT'O-TO
NencTBUS Win sBieHus. [Ipu 3TOM He BBICKa3bIBas CBOIO TOUYKY 3PCHUS, PUIEP-
KUBAsICh HEUTpaIUTETA.

3aktroueHue. ABTOp BbhIpaKaeT CBOE OTHOIIEHUE K TEME U JIENAeT BHIBO/I.
[Tpumep acce: 3a ¥ IPOTHB.

Travelling by boat: for and against

Did you know the boat was one of the first forms of transport? A hundred

years ago, the only way make a journey across the sea was by boat. Nowadays,



however, when it is possible to fly from one continent to another in the space of a
few hours, is there any reason to travel by boat?

Although the boat is a rather old-fashioned way of traveling, it has certain
advantages. To begin with, boats are usually more comfortable than planes or cars.
Instead of staying in your seat for the whole journey? You can go for a walk on the
deck, eat in a restaurant, or even go shopping. Having more space to move around
makes along journey much more pleasant. Furthermore, boats are often cheaper
than other forms of travel/ For example, a boat ticket usually costs less than a plane
ticket. Finally, boats are a safe alternative to cars and planes. There a fewer acci-
dents at sea than in the air or on the roads.

However, traveling by boat does have its disadvantages. It usually takes
much longer than other forms of travel. As a result, it can be more tiring. In addi-
tion, boat, trips can be very unpleasant when the weather is bad or the sea is rough,
making journeys uncomfortable or even frightening.

All things considered, although there are some disadvantages to travelling by
boat, I believe it is a very enjoyable experience. Journeys may take longer, but you
have time to spare, you can take advantage of the many facilities which boats have
to offer and enjoy a pleasant voyage.

2. Dcce-MHenue. Opinion essays

OOyyarommiicss BbIpakaeT CBOM MBICIH IO 3aJaHHON Teme. B Opinion es-
says HEOOXOJMMO HE TOJBKO OTPAa3UTh CBOIO TOUKY 3PEHHUS, HO M B3TIISIHYTHh Ha
NPEJIOKEHHYIO TeMY IO/ pa3HbIMH yriaamu. PaccMOTpeTh BCe acmeKThl BOMPOcCa,
HAMKCaTh CBOE MHEHHE U 00S3aTEIbHO MOATBEPIUTH €r0 YBEPECHHBIMH apryMeH-
TaMH.

[Litan 3cce-MHEHUS IO AHTIIMHACKOMY:

Benenune. OOy4aromuiicsi yKa3bIBaeT TEMY PaCCyKICHHS.

OcHoBHast 4acTh. OOy4aronuiicsi BBICKa3bIBA€T CBOC MHEHHE U YBEPCHHO
ero apryMeHTupyeT. JKerarenpHO pacCMOTPETh W MPOTHBOIOIOXKHOE MHEHHE, U
MOSICHATD MIPUUMHY 110 KOTOPOW HE paslessieT 3Ty TOUKY 3pEHHUS.

3akmouenue. [lonBenenre UTOroB, OKOHYATENBHO (DOPMYIHUPYSI TOUKY 3pe-
HUS aBTOPA 10 TPEATIOKEHHON TeMe.

[Ipumep scce-MHEHUS:

English and Maths are more important subjects than Art and Music.

Isn’t it unfortunate that in today's society there are so many people who
cannot read, write or even do arithmetic? I strongly believe that, although subjects
such as Art and Music are important, English and Maths are the most fundamental
part of our education.

In the first place, when you know how to read, write and do simple calcula-

tions, you have the tools required in order to deal with everyday matters. For ex-
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ample, being able to read and write can help you communicate and express your-
self clearly. Moreover, you need basic maths for such daily chores as doing your
shopping, playing your bills and managing your money.

Furthermore, it is essential to have a good knowledge of English and Maths
in order to find even the simplest job. Reading, writing and mathematical skills are
the minimum requirements that most employers demand.

On the other hand, it can be argued that Art and Music are just as significant
as English and Maths. For instance, learning how to draw or play an instrument
can introduce a child to a whole new world. In addition to this, subjects such as Art
and Music can provide children with a well-rounded education rather than just
basic skills.

All things considered, it seems to me that English and Maths are vital sub-
jects. Without learning to read, write or do arithmetic, people may have difficulties
coping with even the simples tasks in daily life.

3. Dcce - mpeuiokKeHue penieHus mnpoosiemsl. Suggesting solutions to problem es-
says.

B sTOM BHIe mHCEMEHHON pabOoThl MpeaiaraeTcs mpodiieMa Wi HECKOIBKO
npobaem. 3amava — MPEUI0KUTh Iy TH PEIICHUS.

[Inan 3TOrO BUIA 3CCE CIEAYIOIINM:

Beenenue. OOyuaronuiicsi ykaspIBaeT MpoOJieMy W €€ TMPUYWHBI WU TI0-
CJIEJICTBUSI.

OcHoBHast 9acTh. O0yUarOUIUIiCS MPEIoaracT YeTKO apryMEHTHPOBAHHbBIS
CIIOCOOBI pelieHHs MPOOJIEM H BO3MOXHBIC TIOCIIEACTBHSI TPUHATHIX ICHCTBUH.

3axioueHne. ABTOP MOJIBOJUT UTOTH IPOBEICHHBIX PACCYKICHHIA.

IIpumep acce.

How can we make our city a better place to live?

Heavy traffic, air pollution and litter are among the most serious problems
modern cities face nowadays. Ours is no exception. What can we do, then, to help
make our city more pleasing to its resident?

First of all, it would be a good idea to encourage people to use public
transport instead of their cars, especially when commuting to work. The result
would be fewer cars on the roads, and therefore fewer traffic jams.

Secondly, steps should be taken in order to solve the problem of air pollu-
tion. The situation could be improved if factories we removed out of the city. If
this happened, the air would not be so polluted.

Finally, efforts should be made to make our city to cleaner and healthier
place to live. A useful suggestion would be to put more litter bins in the streets. If
this was done, people would stop dropping their rubbish on the ground, and our
city would be cleaner.



There are many ways to make our city a better place to live. Adopting some
of these measures would definitely result in better conditions for everyone.

VYkazaHus - peKOMEHIALMH HAMCAHUS 3CCE 110 aHIVIMUCKOMY S3BIKY.

1. IIpunepxuBanTech CTPyKType HAIIMCAHUS ICCE.

Onpenenure TUII 3CCE W IUIAH IO IIyHKTaM: 3aroJOBOK — BBEJICHHE — He-
CKOJIBKO a03alleB OCHOBHOM 4YacTu — 3akiroueHue. O0s3aTenbHO CleayilTe 3Ton
CTPOroM CTPYKTYpE ICCe.

2. Mcnonp3yiTe 4YepHOBUK

CoBetyeM cpazy mociie Moxy4eHus 3aJaHusi 1 3HAKOMCTBA ¢ TeMOM HE00XO0-
JUMO HaOpOCaTh CBOM MBICIIM U apTYMEHTHI K HUM B BUJIE KOPOTKUX TE3UCOB. ITO
MIO3BOJIMT BaM 3alIOMHUTbH BaJKHBIE MBICIIM BO BPEMSI HAIIMCAHUSI YUCTOBHKA.

3. 'oToBUMCSI K JIFOOBIM TEMaM

Dcce Mo aHITIMICKOMY ITOKa3bIBAET HE TOJBKO YPOBEHb 3HAHMSA S3bIKA, HO U
spyauuuro. llepen moAroToBKOM YMTalTE TEKCTHI HA Pa3HbIE TEMBI. JTO ITOMOXKET
pacIIMpUTh KPYro3op U 3allOMHUTH HOBBIE CJIOBA, ()pa3bl U KIIMILE, KOTOPbIE MOXK-
HO KCITI0JIb30BaTh B MMCbMEHHOM pabdoTe.

4. OcraBistiiTe BpeMsl Ha IPOBEPKY

Pacrnpenenute BpeMs Tak, 4TOOBI OCTAIOCh OKOJIO 5 MUHYT Ha MPOBEPKY 3C-
ce. 3a aKkKypaTHbIC UCIIPABJICHUS OLICHKA HE CHUXKACTCSL.
5. Onpenenure NOAXOIAIINN CTUITb

Dcce 10 aHINIMHCKOMY S3BIKY — 3TO ITMCbMEHHAas padoTa.

Cruib HanMCcaHMsl 3CCe Ha aHTIMUCKOM SI3bIKE JOJDKEH OBbITh MOy (opmab-
HbIM uiu (opMabHbIM. He ucnonp3yiTe CIEHT M COKpAIeHHs CIIOB, HalpuMeED,
BMECTO can’t IMUIIUTE cannot, BMECTO wanna — want to 1 T.II.

6. ApryMEHTUPYITE CBOU JIOBOBI

Kaxniasg HanMcaHHasi MbICIIb HE JOJKHA 3By4YaTbh rojiocioBHO. [loakpenute
€€ apryMEHTaMH, SIpKMUM IPUMEPOM, CTaTUCTUYECKMMM JAHHBIMH M T. 1. Bama
nUChbMEHHas paboTa JOJDKHA MOKa3aTh IPOBEPSIOLIEMY, YTO BBl 3HAETE, O YEM
IIUIIETE, U YBEPEHBI B CBOEH IIPABOTE.

8. Ucnonb3yiiTe cinoBa-CBA3KH

BBosiHBIE CIIOBA 151 3CCE — ATO BAYKHBIE 3BEHbSI, KOTOPBIE CBS3BIBAIOT MEXKTY
co0oil mpeanoxkeHus, 00pas3ys JOTHUYECKYI0 LEMOUYKy Balux Mbiciaeil. OHU MOTYT
O00BEAMHUTD TPENJIOKEHUS WU MTOKa3aTh KOHTPACT, 0003HAYUTH MOCIIEA0BATEb-
HOCTb JCHUCTBUN M T.N. PEKOMEHIyeM H3y4UTb TAKUE IIOJIE3HBIE MHCTPYKLUHU B
craTbe «CI0Ba-CBA3KU B AHTVIMACKOM SI3BIKE».

9. Ucnonp3yiiTe pa3HOOOPA3HYIO JIEKCUKY U TPAaMMAaTHKY

N30eraiite mOBTOpEHUH CIOB, UCIOJIB3YHTE CHHOHUMBI U CIOXHBIE TPaMMa-

TUYECKHE KOHCTPYKLHUU.



YnoTpeOasiiTe cloXkHbIe KOHCTPYKIUU U Pa3HbIe BpeMEHA /JIsi BBIPAKECHHUS
cBOMX MbIciei. TekcT, B KOTOpOM Bce MpeanokeHus: Hanucansl B Present Simple,
MOJIyYUT HU3KYIO OTMETKY.

10. M3naraiite cBOM MBICIH KOPPEKTHO

Dcce — MUCbMEHHOE BBIPAXKEHHE BAKHBIX MBICIICH 1O OMPENIEICHHON TeMe.
U 31ech BaHO MOMHUTH O JIETUKATHOCTU. M3/araiite CBOIO TOYKY 3pEHHUs TOJIe-
PAHTHO U BEXIJIMBO.

Kpurepuu ouienku scce:

TexcT 3cce craercs Ha OTJACNBHBIX JUCTAX.

Kpurepun ouenku:

OueHnka «5» (OTIMYHO) - BBICTABIISIETCS 3@ MMOJHOTY PACCMOTPEHUS BOIIpOCa,
apryMEHTUPOBAHHOE BBIPAXEHHE CBOEH MO3UIMHU, OTCYTCTBUE OIIMOOK, rpamoT-
HOCTb TEKCTa, TOYHOCTh (POPMYJIUPOBOK U T.J.;

OueHka «4» (XOpollo) - BBICTABIISIETCS TOJIHOTY BBIMOJHEHUSI BCETO 00beMa
paboT MpH HAJIMYUU HECYIIECTBEHHBIX OIIMOOK, HE MOBJIMSABLIMX HAa OOIIMNA pe-
3ynbTat paboThl U T.11.;

Ouenka «3» (yI0BIETBOPUTEIBHO) - BBICTABISECTCS 32 HEJOCTATOYHO MOJI-
HO€ PacKpbITUE MPOOJIEMBI, IPU HAJMYMUU OLIMOOK, KOTOPbIE HE OKa3alu CyIle-
CTBEHHOTI'O BJIMSHMS HA OKOHYATEJIbHBINA PE3yJIbTaT;

OueHka «2» (HEyI0BJIETBOPUTENLHO) — BBICTABIISIETCS B Cllydae, KOrjia TemMa
HE pacKpbITa, padoTa BHINOJHEHA HEOPEIKHO U T.1I.

2.2. Metoauyeckre peKOMEHIAIuu 10 HallMCaHUIO pedepara

Pedepar, cocraBneHHbIl IO OJTHOMY HCTOYHHKY, Ha3bIBA€TCS MOHOTpadu-
yeckuM. CTpykTypa pedepata crporo ycraHoBieHa. OH COCTOUT U3 JIBYX YacTEW:
3aroJI0BOYHON 1 COOCTBEHHO pedepaTuBHOM.

B 3aroiioBouHO#l yacTH OTpa)kaeTcsl Ha3BaHUE MEPBOMCTOYHHKA, (pamMuIus
aBTOpa U OubIMorpaduyeckue AaHHbIe (MECTO M3aHUsI, U31aTEIbCTBO, TOJ U3/la-
HUS).

Texcr cobcTBeHHO pedhepaTUBHON YaCTH CTPOUTCS HA OCHOBE BBIJICIICHHBIX
IIPU YTEHUHU KIIFOUEBBIX CJIOB U KJIFOYEBBIX (hparMeHTOB, OOJIBIIMHCTBO U3 KOTOPBIX
MOTYT OBITh TEPMHUHAMHU B JJAHHOW CHEIHAIbHOM 00J1acTH.

Pedepar, cocTaBieHHBIN O HECKOJIBKUM pabOTaM Ha OJIHY TEMY, Ha3bIBaET-
cs1 0030PHBIM.

Pexomenayemsble ke ais opopmiieHus: pedepara Ha aHTIIMHCKOM SI3bIKE
The Paper is called = The title of the Paper is ... - HazBanue pedepara...
The theme of the Paper is ... - Tema pedepara...
It is spoken about ... - 'oBoputcsi O ...
It is said in brief that ... - KpaTtko roBoputcs o ...
Reader’s attention is drawn to ... - Baumanue unrarenei mpuBiIeKaer ...
The text gives an information about ... - TekcT gaeT uHGOPMALIUIO O ...
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The following facts are stressed in the article ... - B ctaTbe momguepkuBaroTcs ciie-
Tytore GaKTH ...
The content of the text includes ... - CoaepxaHue TeKCTa OXBaThIBAET ...
The text is devoted to the problem ... - Tekct mocsiiex mpodieme ...
The articles are taken from... - CTaTbu B3THI U3 ...
In the article it is analyzed ... - B ctaTbe ananu3upyertcs ...
The author characterizes... - ABTOp XapakTepu3yer ...
The author emphasizes ... - ABTOp noauepkuBaer, 4To ...
The author suggests ... - ABTOp nmpearaer ...
The author considers that ... - ABTop cuuraer, 4To ...
The main part of the research work contains ... - ['1aBHas 4acTh HcCcCieI0BaHUs
COJICPIKUT ...
The text contains statistics about ... - TekcT coaepKUT CTATUCTUKY O ...
In the introductory part the author touches upon ... - Bo BcTynurtenbHON yacTu aB-
TOp Kacaercs ...
At first it 1s depicted that ... - Bo-nepBbix uzoopaxaercs ...
Secondly it is revealed that ... - Bo BTopsix 0OHapy>XuBaeTcs, 4To ...
First of all it 1s stressed that ... - B Hauasie ynapenue aenaercs Ha ...
The author underlines that ... - ABTop noguepkuBaer, 4To ...
In concluding paragraphs it is pointed out ... - B 3akmountensHbIX maparpadax
yKa3bIBaeTcs Ha ...
Summing up the information ... - Cymmupys uadopmanuio ...
Anroput™m coctaBieHus pedepara
1. OdgopmuTe 3aroJOBOYHYIO YacTh: 3aNUIINTE Ha3BaHUE NIEPBOMCTOYHUKA, (pamm-
JIMIO ¥ MHUIIMAJIBI aBTOpa B OMOrorpaguieckue JaHHbIC.
2. IlponymMepyiiTe ab3aIibl TEKCTA.
3. IIpocMOTpUTE TEKCT U OMPEACIUTE €T0 IIIABHYIO TEMY.
4. BHUMaTENBhHO YnTasg TEKCT MO ab3araM, OnmpeaeanTe TeMy | MOATEMbl KaXI0T0o
a03ala 1 3amuIIuTe UX BMECTE C HOMEpOM ab3alma B BHJIE KIIOYEBBIX CJIIOB U BBI-
PaXEHHUM.
5. Takum 0Opa3oM BBl COCTABUTE JIOTUYECKUH TIJIaH TEKCTA.
6. O6ymaiiTe mocie0BaTeIbHOCTD PACTIONOKEHHSI TyHKTOB TJIaHA.
7. BoiGepurte u3 kaxxaoro abd3aima Kito4deBble (parMeHTHl (OTIEIbHBIE CIOBA WU
CJIOBOCOYETAHMSI ), KOTOPHIE XapaKTEPU3YIOT BBIJCICHHBIC BAMUA TEMbI M TIOJITEMBI,
3aMUINNATE UX. TaK BBISIBISIIOTCS CMBICIIOBBIE PSIIBI.
8. Ha Marepuarne CMBICTIOBBIX PSJIOB COCTaBbTE TEKCT pedepaTa, HCIONb3Ys CBS-
3ylolue crenu(puuecKkre BEIPaXEHUS U S3bIKOBBIE KIIHIIIE.
9. IlpounTaiite cocTaBIeHHBINA TEKCT pedepaTa U OTPEAAKTUPYITE €ro.
10. YkaxuTe cBOIO (paMHUITUIO M MHHUIMAJIBI, CTIEIUATIBLHOCTh, KYypC, HOMEp TPYyTIIIbI
U J1aTy.
Knumie nist oo6cyxnenus pedepara



Buvickaszvisanue

To my mind the Paper is ... - I[lo moemy MHeHUI0, pedepar ...

From my point of view ... - C Moeli TOUKU 3peHUS ...

It seems to me that ... - MHe kaxxeTcst, 41O ...

I would like to express my own opinion on the problem ... - XoTtenoch Obl BbICKa-
3aTh CBOE MHEHHE IO Mpoleme ...

I would like to clarify ... - I xoTen ObI KO€-4TO MPOSICHUTb. ..

I would like to tell something else ... - 51 xoTen ObI ckazaTh cieayroIIee. ..
I would like to add ... - 51 xoren Obl 100aBUTS ...

An example of this would be ... - [Ipumepom sToro Oyzer ...

For example ... - Harmpumep ...

The point is that ... - CmbICT B TOM, UTO ...

Obcysicoenue

I disagree with the position of the author. - I He cornacen ¢ mo3unueil aBTopa.

I do not share the author's point of view. - §l He pa3zuenso TOUKy 3peHus aBTOpA.
I have just the opposite idea. - ¥ MeHsI mpOTHBOIOIOKHOE MHCHHE.

I can’t agree with the author’s opinion. - {I He Mory pa3nenuTh MHEHHE aBTOpA.

Coznacue

I do share the author's opinion that ... - §I pa3znensro MHEHHE aBTOpa B TOM, UTO ...
I agree with your point of view that ... - $I cormacen ¢ Bamieit Toukol 3peHUs, YTO
You are definitely right that ... - HecomnenHo, BbI ipaBsl, 4ToO...

I find this Paper interesting / important. - I Hax0Xy JaHHBIN pedepaT HHTEPECHBIM
/Ba’KHBIM.

There is no doubt that ... - Her comHeHuUi B TOM, 4TO ...

It goes without saying ... - be3 comHenui, ...

Comnenue

I am not quite sure that ... - I He BIoIHE YBEpEH, B TOM 4TO ...

It seems to me doubtless because ... - 910 kKaxxeTcs MHE COMHUTEIbHBIM, TIOTOMY
970 ...

I agree to the point but ... - S cornacen ¢ 3Tum, Ho ...

I suppose you are right but ... - [Ipenmnonarato, 4To Bbl IPaBbl, HO ...

I would like to mention that ... - XoTenoch Obl yHOMSIHYTb, YTO ...

Tpebosanue, npocvba

I would like to ask a question ... - I xoTen O6b1 3a1aTh BOIIPOC ...
Could you tell me more about ... - He morim ObI BB pacckaszaTh O ...
Do you know anything else about ... - 3Haete 1 Bbl YTO-HUOY/Ib €IIIE O ...
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Can you confirm the fact? - Bel MmoxeTe moaTBepauTs ...7

I would like to ask you to tell your opinion about ... - I xoTen ObI BaC MONMPOCUTH
BBICKA3aTh CBOE MHEHHE O ...

dopmMmar pedepara.

Odopmrnenue pedepara, moapazymeBaer:

1. [Teuatnyto popmy. JJokyMeHT AOJKEH OBITH CO3/IaH HA KOMITbIOTEPE, B UACAIIE -
B mporpamme Microsoft Word.

2. Pacniedatky Ha 01HOM cTOpOHE JHcTa. PopMar cTaHaapTHBINA — A4.

3. ITons crpanuupl: geBoe — 30 MM, apyrue — 1o 20 M.

4. BoipaBHMBaHHE TeKcTa — 1o mupuHe. KpacHas ctpoka ohopmiisieTcss Ha OJJHOM
ypOBHE Ha Bcex cTpanuiax pedepara. OTCTyI KpacHOU CTpoKH paBeH 1,25 cm.

5. pudt ocuoBHoro texkcra — Times New Roman. Pasmep — 14 n. L{Bet — yep-
HbII. IHTEpBA MEXKIY CTPOKAMH — IOy TOPHBIN.

6. Odgopmiienue 3aronoBkoB. Ha3zBaHus riaB mpoONUCHIBAIOTCS MOTY>XKUPHBIM (pasz-
Mep — 16 11.), MOA3aroIOBKU TakKe BBIACIIAIOT KUPHBIM (pa3mep — 14 11.). Eciu 3a-
TOJIOBOK PACIIOJIOKEH MO LEHTPY CTPAaHULbI, TOUKA B KOHIIE HE cTaBuTcs. [lomuep-
KHMBaTh 3aroJIOBOK He HykHO! Ha3zBaHus pa3fenoB W moapa3fesioB NPONUCHIBAIOT
3arnaBHeiMu OykBamu (BBEJIEHUE, 3AKJIFOUEHUE).

7. IaTepBaiibl OCIE Ha3BAHUM U MOA3arojJOBKOB. MeX/ly Ha3BaHUEM IJIaBbl U OC-
HOBHBIM TEKCTOM HEOOXOJMM MHTEpBai B 2,5 myHkTa. IHTEepBan MEXy Moa3aro-
JIOBKOM M TE€KCTOM — 2 1. Mex 1y Ha3BaHUSMHU PA3IEIIOB U MOAPA3IAEIOB OCTABIIS-
IOT IBOMHOW MHTEPBAJI.

8. Hymepanus crpanuu. OTcYeT BEAETCS € TUTYJIBHOIO JINCTA, HO CaM JIMCT HE HY-
MmepytoT. Mcnonb3ytoTcs apadckue mugpsl.

9. IlpaBuna odopmienuss npumedanuid. [IpuMedanus pacrmoyiararoT Ha TOM ke
CTpaHuLE, A€ CAEIaHa CHOCKA.

10. Odpopmiienne nurat. OHU 3aKITIOYAIOTCA B CKOOKH. ABTOpPCKAs IMyHKTYyalus U
rpaMMaTHKa COXPaHSAETCS.

11. Hymepauus rna, maparpadoB. ['71aBel HyMepyroTCs PUMCKUMHU LH(ppaMu
(I'masa I, I'naga II), maparpadst — apabekumu (1.1, 1.2).

12. 3arojoBku, Ha3BaHUS Pa3eioOB, MOI3ar0JOBKHU JTy4dIle OQPOPMIIATH C TOMOIIBIO
uHcTpyMmenTa «Ctuiu u popmatupoBanue» (Mento - @opmar). B aTom cinyyae Bbl
cMoOkeTe 0(hOPMUTH OTJIaBICHUE aBTOMATHYECKHU.

2.3. Mertoauuecknue peKOMEH 1AM 110 HAlTMCAHUIO NTMChMa

Kak nucatp nucbma.

1. [umuTe aapec pazdbopuuBoO.

2. ITomecTuTe agpec B cpeaHEN YacTU KOHBEPTA.

3. He mummTe Ha KOHBEPTE OOpaTHBIN aapec.

4. Bximo4yuTe B aApec MHJIEKC pailoHa.



5. Ilpuxkiete MapKy B IPaBOM BEPXHEM YTIIIy.
6. [Topsiiok HanucaHus aapeca:

a) UMs aapecara (HaMMEHOBaHUE YUPEIKICHHUS);
0) HOMEp KBapTHUPHI;

B) HOMEp J0Ma;

I) yIUIa;

1) TOPOJ;

€) UHICKC;

) CTpaHa.

Hanpumep:

1 | Dr.W.B. Currie Gloria Silver
Edinburgh Language Foundation 22 New High Street,
11 Great Stuart Street Headington
Edinburgh Oxford
EH3 7 TS 0X37AQ
U.K. England

2 | National English Academy David Mcmillan
1 Newland Street 115 Lowtield Road
P.O. Box 127 West Kilbrick
Bondy Junction Ayrshire
Sydney, KA23 9LA
N.S.W.2022 Scotland
Australia

Kak HanucaTe TMYHOE TUCHMO.
1. B mpaBoM BepXxHEM yTiIy MUIIUTE OOpATHBIN aJpec U YUCIIO.
2. CneBa Hmxe — oopamenue (Bob, dear Bob, Mr White, Mrs White).

3. TekcT mucpma.

4. Oxonuanue nuiercs crpana (Sincerely yours, yours, yours very truly, cordially

yours).

Kak Hanucate opunnasbHOE TUCHEMO.

1. B mpaBoM BepxHEM YIi1y MUIIUTE OOpPaTHBINA aJJpec U YUCIIO.

2. CneBa — Ha3BaHUE YUPEXKICHUS-OTIIPABUTES.

3. Anpecar.
4. O6pamenue (sir, dear sirs, Gentlemen, Dear Madam).
5. Tekcr nucbma.
6. OkoHuaHue (TevyaraeTcs v MOAMUCHIBAETCS JIMYHO).




Hanpumep:
THE UNIVERSITY OF LEEDS

Leeds

LS2 9JT
From the English Language Unit Tel.
(0532) 431751

Ext 6183

20th

November 2015

The Librarian,

The British Council Library

Dear Madam,
I should be most grateful if you could let one our Russian visitors, Galina

Ivanovna Sockolova, have reader facilities in the British Council Library from
Monday, 23d November — Wednesday, 25" November 1990.

Signature
G.B. Heaton
Director
English Language Unit

Kak nanucats npurnamenue Letters of Acceptance.

TpaguioHHO B aHTJIOSA3BIYHBIX CTpaHAX MPHHITO MO MOJYYCHHUU MUChMa
VIV OTKPBITKH C MPUTIIANIEHHEeM HHPOPMUPOBATH ajjpecara O IPUHSATHU UM OTKa-
3¢ oT mpuriameHus. OdunuanbHOe TpUriIameHue umeer adbopeBuarypy RSVP,
4yTO 03HauaeT «responder s'il vous plaity («0TBeThTE, OXKATYHCTAY).

Hanpumep:

The letter of acceptance

Dear Paul,

Thank you very much for invitation. I'd love to come to your party. It's a
great thing to meet you again. See you on the 31% of January
Yours,

Maggy.
Kak otka3zarbcst ot mpurnamenust Letters of refusal.

Dear Paul,
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Thank you very much for invitation. But I'm afraid I can't come to your par-
ty — I'm leaving from London on 25™. See you after coming back.
Yours,

Maggy

Kak nanucate 61arogapcteerntoe nucbMo Letters of THANKS.

[Tocne TOrO, Kak Bac MPHUIIACHIN HA JIAaHY WM YUKEHJ, IPUHITO HAIKCaTh
NUCHMO OJaroJapHOCTU WU MoOJaroAapuTh no tenedony. Takue muchbma Hazbl-
BaroTcsa «Bread and Butter letters» u nuuryTcst ¢ 60JIbIION TEIJIOTOM.

Hanpumep:

1. Dear Dr. Bussel,

Now that my niece is well again, I should like to thank you very warmly for
all the help and comfort you have given us during this worrying time. I know very
well how much extra time and thought you have given us and I do appreciate it.

Y ours sincerely,

Doroty Leyton

2. Thank you for the most delightful evening in my life. Your dinner was ab-
solutely delicious and I look forward to seeing you on Thursday.

Yours,
Richard Knight.
Kaxk nanucate nucemo-u3BruHeHue LETTERS OF APOLOGY.
29" May

Dear Cathy,

I'm terribly sorry that I couldn't come last night. My friend fell ill and I was
obliged to stay. I felt awful about letting you down and there was no way I could
phone you. I do hope I can still help you. I again apologize and wish you every
success with your work.

Y ours sincerely,

Anna Brown
Kak nanucate nuceMo-no3apasieane CONGRATULARY LETTERS.

Dear Robin,

I was absolutely delighted to hear about your scholarship and do congratu-
late you. I know how very hard you have worked for it and it is pleasing to see an
award so well deserved.

Yours,

Sally Gibson
2.4. Meronnuyeckue peKOMEHIAIHH 10 0(GOPMIICHUIO TIPOEKTa
Kak cnenate npoext?

JIJIsi TpaMOTHOTO MCIOJIB30BAHUSI METOJIa TTPOCKTOB TPeOyeTCs 3HAYNUTEIh-
Has MOATOTOBUTEINIbHAS padoTa.

-UeTkoe ompeeneHre TeMbl U IEIH MPOEKTa, UX 3HAYMMOCTH, aKTYaJTbHOCTH.
- YeTkoe ompezaeneHue 3TaroB padoThl HAJl IPOSKTOM.
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OCHOBHBIMM 3TanamMu padOThl HAJ MPOEKTOM SIBIISFOTCS:
1. Onpenenenue mpoOIEeMBbI.
2. BeimBmkeHre TUTIOTE3bI: 00OCHOBAHKE, ONIPEICIICHUE TIEeH 1 3a1ad.
3. Bi6op MeTo/10B Huccie0BaHus.
4. TlpoBenenus uccineaoBaHus: pabora ¢ JIUTEpaTypol, UCTOUHUKAMU UHTEPHETA,
npuBegeHue GakToB, MoAO0P apryMEeHTOB, aHaIu3 (PAKTOB, MPOBEJEHUE ONPOCa.
5. Odopmienue pe3yabTaToB UCCIEIOBaHUS: pabOTa IO COCTABICHUIO TEKCTa Mpe-
3eHTallMi, NoJ00p M PHUCOBAHHME IUIAKATOB, MOAOOP MY3bIKAJBHOTO U BHUIEO
oopMIIeHHS.
6. [Ipe3enTanus pe3ynbTaToOB UCCIEAOBAHNUS.
Jloknan — 3To MmyOJIMYHOE YCTHOE COOOIIEHUE MO KaKOW-I1M00 TeMe, BKIIIO-
yasi COOCTBEHHOE MHEHHE T10 JaHHOU TeMe. JIekcuka B mokiazae J0JKHA ObITh 00-
HIeI0CTYHAsl, CUHTAKCUYECKHE KOHCTPYKLHUU MPOCTbIE, TPUMEPHI 00s3aTEIbHbI,
HO JIOCTYITHBI, JOKa3aTeIbHBI, )KeIaTeIbHa HATJISITHOCTb.
7. O60011IeHT e BBITIOJIHEHHON PaOOTHhI: MOABECHUE OOIIEr0 UTOTA UCCIICOBAHMS.
B pabote n0mKkHO ObITH BBEJIEHUE, 3aKIIIOUEHHUE, CITUCOK JINTEPATyphbl U UH-
TEepPHET UCTOYHHUKOB, MMPUJIOKEHNE. BBemeHrne — 1eb U 3a7a4 UCCISA0BaHMS, aK-
TyaJIbHOCTb, IPEAMET U OOBEKT UCCIEI0BAHUS, OTMCAHUS METOJ0B UCCIIEI0BAHUS.
3aksroueHue — 0011I1e BbIBO/IbI, OTHOILIEHHUE aBTOPA.
[TamsTKa IO HAMTMUCAHUIO PAOOTHI.
1. OdopmiieHrE TUTYJIBHOTO JIKCTA.
2. CopneprxaHue.
3. BBenenue.
4. OcHOBHOM MaTepual (JeJeHre Ha IJ1aBbl, maparpadsi).
5. 3akiroueHue.
6. CriCcoK UTepaTypbl
7. llpunoxenue
[TaMsTKa TIO BBITTOJTHEHUIO TTPOCKTOB.
1. BriOepute TeMy ucciaeaoBaHUs, IPOTOBOPUTE 3AMHTEPECOBABIIYIO BaC TEMY C
MIPEToIaBaTeNIeM 1 ONPEIEIUTECh B HAITPABICHUH PAOOTHI.
2. Pacmpenenure QpoHT pabOThI ISl KaKIOTO yYAaCTHHMKA TPYIIIbI, BbIOEpUTE
CTapIiero B rpymre (€ciau 3To paboTa B TPyIIE).
3. Breibepure Hambosee MHGOPMATHBHO-HACHIIIICHHBIC MCTOYHUKU W3 COCTABIICH-
HOTO CIHCKA .
4. BHUMAaTENbHO M3Y4YUTE OTJIABJICHNE BHIOPAHHBIX KHUT JJIs pallMOHAIBHON pabo-
ThI HaJl MaTEPUAJIOM.
5. IIpounranTte U 3aKOHCIIEKTUPYUTE COACPIKAHNUE HYKHBIX TJIaB.
6. Ha ocHOBEe KOHCIEKTOB COCTaBbTE CBOE MHEHHME 10 M3y4aeMOMY BOMPOCY U
HAYHUTE KOMIIOHOBATh UMEIOUIUICS MaTepHall.
7. O6mymaiiTe TOCIIeIOBATEIHPHOCTh MMYHKTOB TUTAHA, CICIUTE 3a JIOTHKON pa3BU-
THUS COACPKAHUSL.
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8. [Ipu cocTaBieHMN OCHOBHOI'O TEKCTa MPOEKTa 0OpaTUTe BHUMAaHHUE HA TOYHOCTh
bakTryeckoit nHHOPMALIUH.

9. OTpenakTupyiTe COCTaBICHHBIN TEKCT.

10. TTogbepute HEOOXOAUMBIE MILTFOCTPALIMH, KApThI 110 BaIlIei TeME.

11. OpopmuTe neyaTHBIN BapUaHT Ballie pabOThI.

12. IloAroTOBBTE 3aIMTY BAILIETO MPOEKTA, UCCIIEIOBAHUS.

1.5. MeToanyeckue peKOMEHIAIMU 10 MPOBEAEHUIO KOHKYPCA 3CCe

[TonoxxeHrne 0 NPOBEAEHUU KOHKYpca 3cce «Y MPUPOAbI HET IJII0X0M MOTOJbD)

1. OO01He MOoJIOKEHUSA

1.1. Konkypc 3cce «Y mpupoabl HET IUIOXOW MOroJpD» (Zajee - KOHKYpC)
MPOBOAUTCS B COOTBETCTBMM C paboyeil mporpaMMoM, YTBEpXKIACHHOW Ha
3acemannn  [I[IK  oOmeoOpa3oBarenbHBIX,  CONMAIBLHO-DKOHOMHYECKUX U
TYMaHUTAPHBIX TUCIUIUINH.

1.2. HacTosiiiee mosyioskeHue OmpenenseT 3aaud, MOpsIoOK MPOBEACHUS U
nojBefeHus HTOroB KoHkypca B 2020-2021 yyeOHOM TOmy, KaTre€ropuu €ro
YYaCTHHUKOB.

2. lenp n 3aaun KOHKypca

2.1. Konkypc mpoBOmMTCS B LENSX TMOBBIIMICHUS HHTEpeca K Oymyrieit
npodeccunu.

2.2. OCHOBHBIE 3314l KOHKYypca:

- MOBBIIIIEHUE MO3HABATEILHOTO MHTEPECA 00YUAIOIINXCSl K UHOCTPAHHOMY SI3BIKY;
- BBISIBJICHHE HAy4YHOI'O TMOTEHIMANa, PACKPBITUS TBOPYECKUX CIIOCOOHOCTEH,
CTUMYJIUPOBAaHUE MOJIOAECKH K IMOJIYYEHUIO JOMOJHUTENbHBIX 3HAHUM IO
WHOCTPAHHOMY SI3bIKY IIyTEM CaMO0Opa30BaHUsl.

3. Y4yacTHUKH KOHKypca

K yuacTtuio B KOHKypce 3cce MpUIIIAIaloTcesl 00ydarommecs 2 KypcoB Bcex
CIICIMAJILHOCTEM.

4. OprkoMUTET KOHKypCa

4.1. Ins1  opraHu3allMOHHO-METOAMYECKOTO OO0ecreueHus MpPOBEACHUS
KOHKYpCa CO3/1a€TCsl OPraHU3alMOHHBIN KOMUTET, KOTOPBIN ONPEAEIAET NPOLENAYpPY
NpoBelleHUd KOHKypca M pemiameHT pabotel xktopu. K pabore xropu
npusnekarorcesa npeacenarens K, npenonasareny HHOCTPAHHOTO SI3bIKA.

4.2. Opranu3aiuoHHbINA KOMUTET COCTOUT u3 npencenaTens,
OTBETCTBEHHOT'O CEKPETApsI U YJIEHOB.

5. Cpoku 1 NOpsIIOK MPOBEAECHUS KOHKYpca

5.1. Tlpuem paboT M 3adBOK B COOTBETCTBUM C IMpUJIaraeéMbIMU K
nonoxenuto popmamu (Ilpunoxenue 1 u [lpunoxenue 2) go 15 anmpens 2021
roja.

5.2. I[longBenenue utoroB koHKypca ¢ 15 anpens go 25 anpens 2021 roaa.

5.3. IlyOnukarus pe3ynbTatoB KoHKypca Ha caiite I'b I[TIOY «bOPTT» 27
anpens 2021 rona.
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[locne  oObsiBIeHUsT  mobOenuTeneil  pe3yibTarhl  KOHKypca  He
nepecMaTpUBALOTCS.
5.4. Harpaxxnenue nodenureneit koukypca — 30 anpens 2021 .
Kputepuu omeHKu KauecTBa 3cce 00yJaroIIIXCs

bannsl

Kputepuii N > 3 4 5

1. Conepxanue

2. CrnocoOHOCTh OpraHu3oBaTh U
MPEACTaBUTh CBOU MBICITU

3. BnageHue rpaMMaTH4E€CKUMU I10-
HATUSIMU U TEPMUHAMHU

4. AprymMeHTUpPOBAHHOE H3JIOKECHUE
OCHOBHBIX TOJIOKEHHM 3cce

5. borarcTBo si3pIka, TPaMOTHOCTb

6. TpeboBaHMs K KOHKYPCHBIM paboTam

6.1. Ha xoHKypc mpuHUMarOTCs paboThl, COOTBETCTBYIOIINE TEME KOHKYpCa.

6.2 PaboTa no/mKHA COOTBETCTBOBATH JKaHPY 3CCE.

6.3. OdopmiieHrEe KOHKYPCHOI'O 3CCE JIOJDKHO OTBEYaTh CIEAYIOLIUM TpeOo-
BaHUSIM:

- kerb 14, Bug mpudta —Times New Roman, natepsan — 1,5;

- oJIs: 3 cM cleBa, CBEpPXY M CHU3Y — 2 cM, crpasa — 1,5 cM;

- CTPYKTYpa: BCTYILJIEHUE — OCHOBHAS YacTh — 3aKIIOYECHUE;

- 3aroJIOBOK Mo 1eHTpy cTpaHullbl, PO u mecto yueObl aBTOpa MOJ 3aro-
JIOBKOM CIIpaBa.
7. IllogBenenne NTOroB KOHKypca

7.1. [lobenurenei koHKypca onpezensier OprkoMUTET KOHKypca.

7.2. Tlpu paccmoTpenun paboT OprkOMUTETOM YUUTBHIBAIOTCS CaMOCTOS-
TEIbHOCTh MBIIIICHUSI, KPYro30p, MOCIEI0BATEIbHOCTh H3JI0XKEHUs, YOeauTesb-
HOCTh apryMEHTalluu, TPaMOTHOCTb, OOTraTCTBO sI3bIKa, TOUHOCThH CJIOB, BBIpa3H-
TEJIbHOCTb, JOCTYITHOCTb, CTUIMCTHUKA, HOPMATUBHOCTD CIIOBOYNOTPEOIICHUS, TIpa-
BUJILHOCTH ()pa30BOT0 MOCTPOEHUS, JOTUKO-KOMITIO3UIIMOHHOE TOCTPOEHUE, JT0Ka-
3aTeIbHOCTh, 00Pa3HOCTh, IMOIIMOHATILHOCTD, HE(OPMATbHBIN MOJIXO/ K TEME.
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